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Grant proposal
Please read the “Guidance for Applicants” before submitting your application. 

	Reference no: (for office use only)
	


Part 1: Contact details
	1.1 Contact details

	Name of organisation:
	     

	Legal form of your organisation:
	

	Registration Number:
	

	Number of years in operation
	

	Address:


	     

	Head of organisation 
(name and title):
	     

	Name of another senior member:
	

	E‑mail addresses:
	     

	Contact Telephone numbers:
	


Part 2: Your organisation 
	2.1 Governance  

	


	2.2 Track record: Please describe your most significant achievements in research capacity development projects in the past five years

	  What you achieved
	Funder
	 (Amount/Currency)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	2.3 Track record: Please describe your most significant achievements in collaborative research links in the past five years

	  What you achieved
	Funder
	 (Amount/Currency)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	2.4 Current and future funding from other sources.   

	


Part 3: Approach and proposed methodology
	3.1 Please outline your proposed approach and methodology

	


	3.2 Please elaborate your planned activities

	


	3.3 Timeline and staffing 

	


Part 4: Budget for the intervention
	4.1 Budget for your intervention. Please indicate your organisational contribution in cash/or in-kind (summary only, attach the detailed budget to the application)

	Area of expenditure
	Total Amount (GBP)
	Contribution 

	
	
	Cash
	In-kind
	Amount (GBP)

	Staff costs
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Direct activity costs
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Advocacy and/or networking
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Research, Evaluation and learning
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Total Budget
	
	
	
	


Part 5: Monitoring and evaluation and strategic communications  
	5.1 Measures of success

	


	5.2 Monitoring and evaluation

	


	5.3 Strategic communications

	


	5.4  Risks and mitigation 

	Risk
	Mitigation plans

	     
	     

	     
	     

	
	

	
	


Part 6: Further information    
	6.1 Please use this space for any further information you would like to add in support of your application 

	     



Part 7: Signatures 
	7.1 Signatures

	Head of organisation  

	Name

	

	Signature
	

	Date
	

	Other senior member

	Name
	

	Signature
	

	Date
	

	Responsible office for financial management

	Name

	     

	Signature
	

	Date
	


Part 8: Checklist of enclosures
	8.1 Please send the following documents with your application, and tick the boxes to show you have done so.

	CVs of the people who have signed your application (the head and another senior member of your organisation)
	 FORMCHECKBOX 


	An organogram of your organisation (organisational chart showing all staff and lines of responsibility) 
	 FORMCHECKBOX 


	Accounts for the last complete year, signed audit report of last year 
	 FORMCHECKBOX 


	References from another donor which has funded your organisation
	 FORMCHECKBOX 


	Existing policies of the organisation  
	 FORMCHECKBOX 


	Evaluation reports of previous projects (if any)
	 FORMCHECKBOX 


	Budget sheet for grant
	 FORMCHECKBOX 



[image: image1.png]



1
6

