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ANNEX 5
Response to Invitation to Tender
For the supply of 
Research and Analysis of the Benefits of International Education Opportunities  
to the British Council

Company name:


___________________________

Contact name: 


___________________________
Contact email address: 

___________________________
Contact Telephone number:  
___________________________
Instructions
All answers in this response template should be inserted in the space below the British Council requirement / question. N.B. Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.

Submit completed responses together with Annex 1 – Mandatory Due Diligence to Mona Lotten on email: mona.lotten@britishcouncil.org 
Deadline: 17:00 24 April 2014
Scoring Methodology
The following methodology for evaluating responses will be applied and weighted for all selection criteria below:

10 points (Excellent) - A comprehensive and strong answer indicating the provider is fully capable and experienced to deliver the required outcomes. A detailed response that directly responds to all requirements with no ambiguity and relevant examples provided.
7 points (Good) - There are slight concerns that the organisation will not be able to achieve all the outcomes required and response lacked details of relevant experience. A less detailed response that broadly responds to the requirement with some ambiguity and few relevant examples provided.

5 points (Adequate) - There are concerns that the organisation will not be able to achieve the outcomes required and response significantly lacks details of relevant experience. A less detailed response that broadly responds to the requirement with some ambiguity and no/irrelevant examples provided.

3 points (Poor Response/Limited Evidence) - There are serious indications that the organisation will not be able to achieve the outcomes required and has not provided appropriate evidence of experience to successfully deliver the outcomes required. A response that is not entirely relevant to the requirement, with ambiguity and lacking specific detail.

0 points (Unacceptable) - The answer is non-compliant and/or no relevant information has been received to demonstrate the organisation can achieve the required outcomes. No response or a response that is entirely irrelevant.
	Section 1:  Knowledge and experience (including staff CVs)
Selection Criteria Weighting: 25%

Can you give an account of the relevant skills, experience, knowledge and understanding you bring to this project and demonstrate that you have the necessary capacity and capability to carry out the research and analysis of the highest standard to the British Council on this subject?
Please provide CVs for all core staff working on the project.


	Response:



	Section 2:  Methodology, data sources  and approach
Selection Criteria Weighting: 30 %

Can you explain how you propose to carry out each aspect of the research and analysis in order to achieve the objectives of the project - including details of data sources, research methods/instruments, survey samples, case studies as well as analytical tools and approaches?
If you propose to sub-contract any aspect of the service, a rationale for this must be provided and s well as details of the proposed provider.

Please provide a timetable which includes key phases, deliverables and milestones.



	Response:



	Section 3:  Understanding of BC aims and objectives and offer of value for money
Selection Criteria Weighting: 15 %

Can you outline your understanding of the specific objectives of this research initiative and explain  how you will ensure these are met or exceeded?
Please provide a proposed structure for your final reports showing how you intend to make best use of the data gathered and analysis undertaken to draw out the key issues and findings in a way that address the interests and concerns of the target audiences mentioned in the ITT. 


	Response:



	Section 4:  Costing

Selection Criteria Weighting: 30 %

	Overall price (excl. VAT)


	

	Break-down of project costs
Please provide detailed costings for each of the elements of research set out in section 7 and itemise costs associated with research, analysis and writing services separately where appropriate.

If you propose to sub-contract any aspect of the service please provide detailed costings

Please include full details of all expenses involved in completing the project


	
	
	Daily rate
	No. of days 
	Cost

	Part 1
	Desk research – skills UK needs

Senior consultant(s)
Junior consultant(s)

Research assistant(s) etc.

Other costs
	Day rate 1

Day rate 2

Day rate 3
	
	

	
	Report – skills UK needs

As above

	
	
	

	
	Desk research – provision and take-up of international opportunities

As above


	
	
	

	
	Report – provision and take-up of international opportunities

As above


	
	
	

	Part 2
	New quantitative study (survey) - Impact of international opportunities. 
Please identify sampling costs for each UK country
As above or go to  “General – External Services” below if relevant

	
	
	

	
	New qualitative study (10-20 interviews) - Impact of international opportunities

As above


	
	
	

	
	New quantitative and qualitative study (10 case studies) – how skills are developed
As above


	
	
	

	
	Report – quantitative and qualitative study
As above


	
	
	

	General


	Quality review of final BC report

As above


	
	
	

	
	Liaison with British Council

As above


	
	
	

	
	External services (e.g. survey)

- where relevant - 


	
	
	

	
	Expenses (e.g. interviews)

- where relevant - 


	
	
	

	
	Other: 

- where relevant - 


	
	
	

	
	Other: 

- where relevant - 


	
	
	

	
	Other: 

- where relevant - 


	
	
	

	Staff/consultant costs

Please also provide day rates for each of the staff who will be working on this project and details of the number of days each person will be giving to each element of research


	Staff/consultant name and title
	Day rate
	No of days on project
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