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British Council Vietnam – A set of Education UK guides
Application form
Name of UK institution*
:

(*This format will be used in all publicity)

Main contact
 
:
Telephone

:
Fax

: 
Email

:
Contact address
:
Please tick the option you choose:

	Items
	Advertising fee

	
	Full page
	Half page

	Pre-university guide
	 FORMCHECKBOX 
 £900
	 FORMCHECKBOX 
 £500

	Postgraduate guide
	 FORMCHECKBOX 
 £900
	 FORMCHECKBOX 
 £500

	Pre-university guide + Postgraduate guide
	 FORMCHECKBOX 
 £1,600
	 FORMCHECKBOX 
 £900


Note: the above fees are excluding 10% VAT
I would like the advert:



 FORMCHECKBOX 
 to be kept originally in English


 FORMCHECKBOX 
 to be translated into Vietnamese

 FORMCHECKBOX 
 I am entitled to a discount as I had placed adverts on 2012 printing run of these Guides.
Declaration

I confirm that the above named institution does want to be included in the selected publication(s). I understand that if this application is accepted, the terms and conditions listed below will form a confirmation agreement between this institution and the British Council Vietnam.

Please complete the form and return an electronic version to Hien Le by 19 July 2013, typing your name will be taken as being as your signature.
E-mail
: Hien.le@britishcouncil.org.vn 
Telephone
: +84 (4) 37287920 extension 1962
	Your name
	
	Date
	


Terms and conditions

Fee

The fee for each advertising type is: 

	Items
	Advertising fee
	Maximum advertising slots

	
	Full page
(W: 21cm x L: 29.5cm)
	Half page
(W: 21cm x L: 14.5cm)
	Full page
	Half page

	Pre-university guide
	GBP900
	GBP500
	10
	20

	Postgraduate guide
	GBP900
	GBP500
	10
	20

	Pre-university guide + Postgraduate guide
	GBP1,600
	GBP900
	
	


Notes: 
· The British Council Vietnam would like to offer discount for UK institutions that placed adverts on these Guides in 2012 as follows:

· A discount of GBP100 for the booking value of GBP1600 or more 

· A discount of GBP50 for the booking value of GBP900


These discount amounts exclude in the fees above and will be deducted directly in the invoice.

· The above fees are excluding 10% VAT tax. The VAT tax will be added when we issue invoice to UK institution.
Payment schedule
The British Council Vietnam will invoice all institutions for the publication fee. Terms of payment are within 30 days of the invoice date. In accordance with British Council audit procedures reminder letters will be issued for all outstanding invoices over 45 days. Until all invoices are cleared a block will be placed on your British Council account. Further applications to participate in events and other British Council organised programmes of activity cannot be accepted until all outstanding invoices have been paid.

Cancellation

Cancellation fees will be charged for withdrawal from the publication, as of the date of receiving Notice of Withdrawal via email:

· At 50 per cent of the full advertisement fee for withdrawals received on or after 9 August 2013.

· At 100 per cent of the full advertisement fee for withdrawals received on or after 13 September 2013.

In case you send us the Marquette after the requested deadline, the British Council reserves the right to cancel the printing of your Marquette if it may leads to a delay in the printing process.

Selection

The British Council Vietnam reserves the right to select institutions to participate in the set of guides on a first come, first served basis. Applicants will be notified in writing of the decision.

Acceptance 

You will be sent an acceptance letter (or rejection letter with reasons for the rejection) once the deadline for applications has passed and sufficient numbers have been received.
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