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Dear partners:
The British Council will be hosting10 pre-departure briefing sessions form 19th May until the end of June 2013. The pre-departure briefings are designed to give offer-holding students the chance to get all the essential information about living and studying in the UK.  This year we are arranging two special sessions, one in Beijing and one in Guangzhou, which will be Pre-Departure Fairs.  The fair will bring together institutions and the British Council to provide a ‘one-stop shop’ service to students.  It will give students specific institution information alongside the latest up-to-date visa information and useful tips and tools to make their journey and experience in the UK as smooth as possible.

The Fair will be an excellent opportunity to provide a large number of students with the information they need.  To take part in the Fair, please see below for the costs involved:

  

Onsite exhibition (GBP300 per city in BJ or GZ): 
· The British Council will prepare a “UK Institution zone” where individual institutions can display materials about studying and living at their university.  
· Each institution will have a table where they can share videos and other materials with students and encourage them to exchange contact detail and share transportation booking information. 
· The British Council will offer 1 tweet from its official microblog account to inform the online audience which institutions are participating, as well as raise awareness amongst the public about how international students are cared for and looked after at your institution in order to attract more applicants next year.
 How to participate?

UK institutions will be required to complete the enclosed application form and submit the application information to Ms Wendy ZHANG (wendy.zhang@britishcouncil.org.cn ), the British Council China pre-departure briefing coordinator, by 24 May 2013. Please note the available spaces at the venue are limited, we will accept applications on a first come first served basis.
We will liaise with each registered institution individually for further arrangement details. 

Application Form
Please complete this application form in print, and return to Ms Wendy ZHANG (wendy.zhang@britishcouncil.org.cn) by email by 24 May 2013.
Name of institution*(Chinese & English): ______________________________________________
(*This format will be used in all publicity)

Main contact for this event: 

Telephone: 




Fax:

E-mail: 

Please tick the promotional activity that you would like to participate in:
	City
	Date
	Participation Fee * per course
	Please tick for selected items

	Beijing
	30 June 2013
	GBP 300 *
	

	Guangzhou
	29 June 2013
	GBP 300 *
	


*All prices are exclusive of VAT unless otherwise stated
Cancellation fees will be charged for withdrawal from the events, as of the date of receipt of Notice of Withdrawal:
· 50% of the full participation fee for withdrawals received on or after 7 June 2013. 
· 100% of the full participation fee for withdrawals received on or after 21 June 2013.

I confirm that the above named organisation would like to take part in the above promotional activities (options ticked above). I understand that if this application is accepted that the terms and conditions listed in the event details will form a binding contract between this organisation and the British Council.

Signature: _________________
Date: _________________
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