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1. Access [l page to register.

2. Please ensure that the registration box is titled as Host University.

@ +lpdp fisma [prsils

Host University

Username
Password

Repeat Password

Already registered? Sign Ir

3. Fill in the Email address, Username, Password and Password Confirmation
column.

Host University
Email

host@university.com

Username

hostuniversity

Password

Already registered? Sign In

iisma.kemendikbud.go.id 1
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4. If the registration process succeeds, the Login page will appear along with a
notification.

@ ¢lpdp iisma [k

Welcome aboard! Please login with your
new credentials.

Email or username

Password

Fargot your passward?

Create account

5. Fill in the registered Email or Username and Password as Host University.
6. If you have already had a university account, please click the Sign In button.

7. Once logged in, you are required to complete the details of your institution as
requested in the University Profile. Then click Next to go to the International Office
profile.

@ ¢lpdp iisma [rs = °

Host University Profile Dashboard / Profile

@ Dashboard Please complete your profile

B oMS
o University Details o International Office o Terms & Conditions

University Name * University Logo *
Choose file Browse

File Type: JPG PNG SVG, Size <2 MB

University Address *

Place Road, Maryland, 21701, Japan

University Email *

admission@hogwarts.edu

University Phone Number *

+62 8123456789

Copyright ©2023 1ISMA  Allrights reserved.

1ISMA Secretariat

Address:

Kompleks Kementerian Pendidikan, Kebudayaan, Riset, dan

Country *

ity Rector |

Minerva McGonagall

City *

Jakarta

Partners: Students:

| Vice Cl Name *

iisma.kemendikbud.go.id
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8. You are requested to fill in the details of the contact person who will coordinate
with the IISMA team during the program. Complete and confirm the data of the
International Office, then click next.

@ ¢'pdp iisma o5 =
. @ university Details o International Office
Host University
General Info

@ Dashboard Address *

Kino Street, Maryland, 21701, Japan

M DMS
Website * Head of International Office Name * Office Phone *
https://www.hogwarts.edu/contact Severus Snape (617) 253-2331
Head of International Office Email * International Office Email *
registrar@hogwarts.edu info@hogwarts.edu

Contact Person

Contact Person * Contact Person Mobile Phone (optional)
Albus Dumbledore +1-202-555-0144

Contact Person Email * Contact Person Role/Position *
johndoe@mail.edu Senior Liaison

Alternate Contact Person

Contact Person * Contact Person Mobile Phone * Contact Person Email *
Albus Dumbledore 1-202-555-0144 johndoe@mail.edu

Contact Person (optional) Contact Person Mobile Phone (optional) Contact Person Email (optional)
Albus Dumbledore +1-202-555-0144 johndoe@mail.edu

O Logout

9. Please tick all items in the terms and conditions page. The submit button will still
be locked if you missed ticking any of the boxes.

iisma.kemendikbud.go.id 3
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ISMA S ratariat

Address:

10. After you tick all the boxes, click the submit button to save the data.

11. After the profile and terms have been saved and every time you log in, you will
be redirected to the following main page.

iisma.kemendikbud.go.id 4
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@ vlocp tisma e | = B
Host University Dashboard Dashboard
@ Dashboard Successfully created profile
M DMs

wISMA | 1ISMA 2024
| testhost1
% test.host1@iisma.id e ‘
Registration Open! feeesssil
Registration starts from 29 October 2023 until 29 December 2023. . -
- Edit Profile

Register Now

Copyright©2023 1ISMA Al rights reserved.

1ISMA Secretariat

Address:
.\ Kompleks Kementerian Pendidikan, Kebudayaan, Riset, dan _.\ Partners: J\ Students:
(@) (@) £
student@iisma.id

) Teknologi. Gedung D Lantai 18, Jalan Jenderal Sudirman, < secretariat@iisma.id
Pintu Satu, Senayan, Jakarta, Indonesia 10270

12. Click the Register Now button to apply as one of the IISMA's partner
universities.

13. After clicking the register button, you will see these three options.

e @lpdp tisma (R =

Host University

We are applying for:
@ oashboard We are applying for:

L_JDUE)
Undergraduate Program

Vocational Program

Undergraduate Program and Vocational Program

Copyright ©2023 IISMA  All rights reserved.

1ISMA Secretariat

Address:
(’é‘\‘ Kompleks Kementerian Pendidikan, Kebudayaan, Riset, dan (’ é\‘ Partners: Students:
\= Teknologi.GedungD Lantai 18, Jalan Jenderal Sudirman, \=/ secretariat@iisma.id udent@iisma.id
Pintu Satu, Senayan, Jakarta, Indonesia 10270

14. Choose the program type (path) that you are applying for. Please note that:
a. Each type of the program has specific details that differ from the other

paths.

iisma.kemendikbud.go.id
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b. If you choose to apply for both Undergraduate and Vocational Programs
(third option), you must fill in the form for the Undergraduate Program first
before completing the Vocational Program form.

15. After clicking the selected program type, you will see the University Profile
page.

@ < lpdp tisma 5s. = b
Host University Registration Dashboard / Registration
@ Dashboard ° University Profile B) oetait progran 3 JEU
= DuMs

Please refer to this guidelines to fill the form m

Description

Y
minimum 100 characters 0/100

Video Profile *

Please provide your university video profile link here

@ Total Number of Undergraduate Student * ® Total Number of International Student * @ Total Number of Student' s Home Country *
University Ranking in the Country (if available)

Cover Letter *
Choose file Browse
File Type: PDF, Size <2 MB

Gallery

Please upload fun and attractive students activity documentation here. Uploaded image can be seen in DMS menu on the left sidebar.

+Add files & start upload © Cancel upload

Allowed fle: pngjpg; Maximum size: 2MB

16. Complete the data in the University Profile correctly, then click Next to go to the
Program Detail page.

iisma.kemendikbud.go.id 6
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D Univers e o Detail Program

[ Registration Period for Students
Start Date * End Date *

25 January 2023 09 November 2023

[ Fall Semester

Start Date * End Date *
26 March 2015 28 March 2015
Currency =
USD-Un
[ Tuition Fee * [ Registration Fee *
usp | 4 usD 2
ost period
donthly »
Minimum GPA (out of 4) (0ptiona Quota * Total Staff for International Mobility
3 91
Services *
Accomodation @ available Airport Transportation D available
Co-curricular/extra-curricular activities @0 Available Cultural Program @D Available
Orientation Program @D available @D Available
€ Available
@ Available
Accommodation Details *
On Campus Accommodation @ Available Include Meal Plan Not Available

Off Campus Accommodation Not Available

Registration requirements for IISMA students *

Numguam reprehender

-

17. After completing and confirming that all the details are correct and in line with
the program you have designed, click Next.

18. In the Language Requirement page, fill in the details of the minimum
requirement for English proficiency at your university. If you do not accept certain
language proficiency tests, tick the “Not Accepted” box.

You can fill in the subscore column if there is a minimum score; otherwise, please
insert 0 in the column. However, you are required to fill in the minimum overall
score that your university accepts.

Then, click Next to go to the next section.

iisma.kemendikbud.go.id 7
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@ ¢lpdp tisma = ]

Host University Registration Dashboard / Registration
@ Dashboard P university profile Detail Program o Language Requirements ) undergraduate Course ocational Co
& DMS

Please refer to this guidelines to fill the form m

IELTS
Please check the not accepted checkbox if you do not accept IELTS as a condition of registration.
) Not Accepted
Overall * Reading * Writing * Listening * Speaking *
TOEFL IBT
Please check the not accepted checkbox if you do not accept TOEFL IBT as a condition of registration.
) Not Accepted
Overall * Reading * Writing * Listening * Speaking *
) ) %0
Duolingo
Please check the not accepted checkbox if you do not accept Duolingo as a condition of registration.
) Not Accepted
Overall * Reading * Writing * Listening * Speaking *

If you tick the “Not Accepted” option, the score columns will disappear as shown
below.

@ < lpdp iisma

TOEFL IBT

Please check the not accepted checkbox if you do not accept TOEFL BT as a condition of registration.

Host University

@ Dashboard ) Not Accepted
& pus Overall * Reading * Writing * Listening * Speaking *
0 %0
Duolingo
Please check the not accepted checkbox if you do not accept Duolingo as a condition of registration.
ot Accepted
Please check the not accepted checkbox if you do not accept TOEIC as a condition of registration.
) Not Accepted
Overall * Reading * Writing * Listening * Speaking *
0 0 0 o 0

o e [

Copyright ©2023 1ISMA Al rights reserved.

1ISMA Secretariat

Address:

Kompleks Kementerian Pendidikan, Kebudayaan, Riset, dan Partners: Students:
Teknologi. Gedung D Lantai 18, Jalan Jenderal Sudirman, —/ secretariat@iisma.id \ = / student@iisma.id
Pintu Satu, Senayan, Jakarta, Indonesia 10270

sma.kemendikbud.go.id 8
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19. On this page, you are required to complete the course details that you will offer.

a. For Undergraduate Program application:

iv.

Click the Add Course button to fill in the details of each course you
offer.

Write the course code, the subject (title) of the course, and a short
description of the course (around 50-100 words).

Fill in the expected competencies of each course. You can pick more
than one competency.

Example:

Course Title: Understanding Culture

Competencies: Sense-making, Social Intelligence, and Cross Cultural
Understanding

Fill in the course credits (in accordance with the credit system
applicable in your country).

]

Dashboard / Registration

Registration

° Undergraduate Courses
Please refer to this guidelines to fll thelormm
For Undergraduate Program
1. Course Detail n
Course Code *
Subject*
Descriptiol
Expected Competencies *
Number of credits/points/ECTS *
2.C Detail ﬂ

CourseCode*

Subject *

There will be 10 courses that you can insert by default. You can edit
the course list by clicking on the delete button and add button at the
end of the page respectively.

b. For Vocational Program application:

You are required to fill in the specialization section with Area of Study,
Field of Study, Specialization, Industrial Exposure, and Industrial
Partners.

iisma.kemendikbud.go.id 9
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@ ¢ lpdp itsma 2 = &
Host University Registration Dashboard / Registration
@ Dashboard

2 oesitprogran 1) ncersacustecourse © vocstonaicourses

s DMs

Please refer to this guidelines to fll the form

For Vocational Program

a
Add Specialization
Course Credit
ECT?
Descripti bout cot dit
4
a
Add Course

ii. Click the Add Specialization button and complete the details as
requested. You can add more than one specialization.

© < tpop itsma (e = ©
Host University Registration Dashboard / Registration
@ Dashboard niversity Profile Detail Program Language Requiremer © uncergraduate Course @ vocationat courses
& DMs

Please refer to this guidelines to fill the form m

For Vocational Program

1. Specialization Detail n

Areaofstudy*  ject area of study

Fieldof Study*  soloct Field of study

Specialization *

Select Specialization

Industrial Exposure *  s\ect industrial Exposure

Mention your Industrial Partners *

@ Industrial exposure have additional cost

Industrial Exposure Additional Cost* ¢

H 1
H 1
H i
s a 1
. .
i .

iii. Click the Add Course button to fill in the details of each course you
offer.

iv.  Write the course code, specialization (as written in the previous form),
subject (title) of the course, and a short description of the course
(around 50-100 words).

iisma.kemendikbud.go.id 10
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v. Complete the expected competencies of each course. You can pick
more than one competency.
Example:
Course Title: Understanding Culture
Competencies: Sense-making, Social Intelligence, and Cross Cultural
Understanding

vi. Fill in the course credits (in accordance with the credit system
applicable in your country).

@ ¢lpdp isma |7t 1. Course Detail n
Host University CourseCode*
@ Dashboard Specialization ™ ciicy o select
& DuMs Subject*
Description *
s
Expected Competencies*  ([ic 1o select
Number of credits/points/ECTS *
1
a
Add Course

Copyright ©2023 1ISMA Al rights reserved.

1ISMA Secretariat

Address:
( -\ Kompleks Kementerian
/ ologi. Gedung D

c. If you are applying for both Undergraduate and Vocational programs you
must fill in the details as shown both in point a and point b.

18. To finalize your application, you must complete every column on the University
Profile, Program Detail, and Language Requirement and Courses. Then, you can
click the submit button. Bear in mind that the submit button will still be locked if
you have not filled all the columns.

iisma.kemendikbud.go.id 11
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Are you sure x

re the data is correct. You cannot change the data after

Please make sul
submitting.

19. You can save your registration draft before submitting. This will direct you to
the homepage where a draft label is visible. Be noted that, we will only count
submitted applications. Saved drafts will be considered as a NO APPLICATION.

]

Dashboard

@ ¢ipdp iisma (e =

Host University Dashboard
testhostl »

. oMs
wHISMA| 1ISMA 2024
& testhost1@iisma.id

& Edit Profile

Registration Open!
Registration starts from 29 October 2023 until 29 December 2023.

Register Now

Copyright ©2023 1ISMA Al rights reserved.

1ISMA Secretariat

Address:

—\ Kompleks

iisma.kemendikbud.go.id
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20. You can click the Submit button at any time you are ready for your application
submission. After clicking the submit button, you will be directed to the homepage.
Your application is successfully submitted if you can see a Final label on the

homepage.
Oy 2 o e R = ]
Dashboard L 1
& L Seprdrpon Same
- wlian

hottuniveruty

iisma.kemendikbud.go.id 13
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21. One important feature of our registration portal is the DMS (on the left side of

the page). You can delete any picture that you have mistakenly uploaded on the
University Profile section here.

@ ¢lpdp tisma fereit =

Host University

Data Management System

&
Dashboard / Dms
@ Dashboard Y Filter £ Data Management System
# Filename Category Action
& ovs Category
- 1. BandPhoto_2023 11 2011 21 24 1 Galler .
O Gallery Jpe i v
= 2. BandPhoto_2023_11_20_11_21_24_3.jpg Gallery "

Copyright ©2023 IISMA _ All rights reserved.

1ISMA Secretariat

Address:

é  Kompleks Kementerian Pendidikan, Kebudayaan, Riset, dan @ ) Partners: (
=/ Teknologi. Gedung D Lantai 18, Jalan Jenderal Sudirman, =/ secretariat@iisma.id
Pintu Satu, Senayan, Jakarta, Indonesia 10270
@ Logout

) Students:
@ e
=/ student@iisma.id

iisma.kemendikbud.go.id
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