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REGISTER 
1. Click “Register” 

 

  



2. Fill-out all Mandatory Fields (yellow boxes). 

 

  



3. Click “Register My Company” 

 

4. Wait for an email confirmation from britishcouncil@in-tendorganiser.co.uk 
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LOG-IN 
1. Go back to Home Page and log-in “e-Mail Address” and “Password”. 

 

 

  



2. Go to “Tenders”, then “Current” 

 

3. Search the name of the tender 

 



4. Click “View Details” then click “Express Interest” 

5. Go to “RFQ Documents” tab, then click “Download” for each Tender Document Received. 

 

 

6. Read the tender documents completely 

7. Under “Confirmation of Your Involvement,” Click “Opt In”. 



  



CLARIFICATIONS 
1. If you want to message Procurement for any questions or clarifications, you can do this through In-

tend instead of sending an email 

2. Go to “Correspondence” tab 

3. Click “Create Correspondence” 

 

4. Write “Subject” and “Message” then click “Send” 

 



SUBMIT PROPOSAL 
1. Complete Annex 2 Qualification Questionnaire, Annex 3 Supplier Response, and Annex 4 Pricing 

Approach. 

2. Once your proposal is complete, click “Attach Documents” then attach the completed files. 

 

3. Click “Submit Return” 

4. You will see a confirmation saying “The return has been received by us” 

 

 

 


