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	ELT Research Award
Guidelines for authors



Dissemination and readership

ELTRA articles will in the first instance be published as part of the British Council Research Papers series online.  Hardcopy, digital and e-book compilations of selected articles will also be published and distributed to ELT contacts worldwide.  

We anticipate an international readership of ELT practitioners working in a range of local contexts and conditions.  For this reason articles should be accessible to non-specialists and technical terms and key concepts should be briefly explained.  It may also be helpful to illustrate your article with diagrams, tables, charts etc. where appropriate.
Preparing your article
In preparing your article please pay attention to the following:
Length

As a rough guideline we anticipate around 8-9,000 words excluding References and Appendices.  However, we accept that articles will vary in length depending on the nature of the project and this should be discussed and agreed in advance. Please give a word count at the end of your article.
Style

Please try to make your article as easy to read as possible.  Use short headings and subheadings rather than a numbering system to make the structure of your article clear.

Structure

Each article will be structured in a way that best reflects its content; however, all articles would normally include the following:

· Title page
· Abstract (no more than 250 words)

· Context and background to the project including a concise review of relevant literature

· Research focus, data collection and analysis methods

· Findings and discussion
· Implications, applications and where appropriate recommendations

· References followed by appendices where appropriate

It is not necessary to include a ‘contents’ page or ‘list of figures and tables’.

While you may wish to acknowledge colleagues who have helped with the project, acknowledgement of British Council is not necessary. 
Additional files
For publication we will also require the following as separate files/attachments:

· high resolution white version of institutional logo(s) for use on blue background (usually a .eps file)
· high resolution versions of any images i.e. ≥ 1Mb
· Original source files of graphs, tables, charts etc (e.g. excel files), each table/chart needs to be submitted to us using editable data (that can be copied and pasted) and clear instructions of the title for each chart/table and copies of references/key that go with that data
· brief bio-data (maximum 75 words per author), including a contact email address if you wish

NB If you wish to include images, audio or video files please contact eltra@britishcouncil.org at the start of your project for more specific guidelines concerning copyright, data protection and technical requirements.
Format
Word document – doc not docx
All text to be formatted in Arial

Text should be aligned left

Line spacing single

Put a line space between paragraphs, but do not indent the first line of the new paragraph

Please number pages but do not refer to these in the body of the text
No further formatting is required as this is done by the BC Design Dept

Schedule for submission and revision
Your final report is expected by the official end date of the project.  We would ask you to proofread it (for sense, spelling, punctuation etc.)  You may be asked to make some revisions before publication.
If you have any queries please email us at eltra@britishcouncil.org
The United Kingdom’s international organisation for educational opportunities and cultural relations. We are registered in England as a charity.
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