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Sponsorship & Exhibition Booking Form 

[image: image1.jpg]Sponsorship & Exhibition Items Requested:

Please list the sponsorship and exhibition items requested
	
	Description
	GBP Amount

	EG:
	Exhibition Booth (Standard)
	GBP 800

	1
	
	

	2
	
	

	3
	
	

	
	Total Amount (excluding VAT):
	


Booking & Event Contact:
	Organisation Name:
	

	Contact Person:
	

	Position:
	

	Organisation Profile:

(Max. 100 words)
	

	Address:
	

	City:
	
	State
	

	Country:
	
	Postcode:
	

	Telephone:
	
	Mobile:
	

	Email address:
	

	Web Link:
	


By signing and forwarding this Booking Form to British Council, you are deemed to have accepted the Terms & Conditions set out on page 5 of this document, and these terms and conditions shall apply to the sponsorship and/or exhibition arrangement.
	Signed:
	
	Date:
	


Payment Terms

For all sponsorship and exhibition packages, the following payment terms will apply:

· Full payment before 25 Jan 2013, two months prior to the Conference. Please note that British Council will issue invoice all sponsors. 
Terms and Conditions
· All sponsorship and exhibition prices do not include VAT.

· All sponsors and exhibitors will be invoiced by British Council. 
· British Council reserves the right to reject a sponsorship or advertising application at its sole discretion.

· Sponsorship bookings will be allocated only on receipt of official application in the order of receipt by British Council of the application.

· An email will be sent to you to confirm your booking. Full payment is required 25 Jan 2013.
· All cancellations must be made in writing to British Council in the event of cancellation. 50% of the sponsorship fee will apply for the cancellation before 15 Feb 2013.  After this date, no refunds of money already paid will be made.

· British Council reserves the right to rearrange the order of sponsors on publications.  
· All monies payable must be received (and cleared) by the due dates. Failure to do so may result in your organization being deemed to have cancelled its booking, not being included in publications. British Council reserve the right to refuse access to the venue for set-up until payment in full has been made and cleared.

· Sponsors are responsible to take up insurance coverage for their own protection and indemnity.

· Sponsors must not paint or otherwise alter the floor, ceiling, pillars or walls of venue, including the area where a sponsor’s table is located.

· Sponsors will be liable for any damage caused by them or their employees, contractors, agents and invitees, to other exhibitors or any common property or property of any third party within the Conference.

· Sponsors are responsible for the transport of their own exhibits to and from the Conference, including all related expenses.

· British Council will not be responsible for any loss or theft of Sponsors’ exhibits or other property at the Conference at any time or any exhibits or property of any of their respective employees, contractors, agents and invitees.

· British Council will not be responsible for any damage arising out of, and shall not be in breach of the agreement arising out of an application for sponsorship, if the Conference is cancelled, suspended, or reduced due to failure of services or other force majeure events outside of British Council’s reasonable control.

Please send back the booking form to project manager Ms Jamie Jin by Dec. 10, 2012.  

Ms Jamie Jin

T +86 (0)20 8510 3095
Email: jamie.jin@britishcouncil.org.cn 
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